Cover Letter
Date
Mr./Mrs./Ms. Owner or Manager of Business
Title
Company Name
Company Street Address
City, State, Zip Code
Dear Mr./Mrs./Ms./Miss Last Name,

State your reason for writing this letter, identify the position for which you are applying, and explain why you are interested in joining the company. You may consider mentioning how you found out about the position.
Briefly summarize your qualifications for the job, describing any relevant training and skill sets, and any experience you have had that relates to this employment.
End with closing paragraph that asks for an interview appointment.
Sincerely,

Your signature goes here
Your name
Your street address
City, State, Zip Code
Phone Number
Your Professional E-Mail Address
