Home address, city, state, zip 




     

Phone Number
E-Mail
FAX Number
Your first and last name
____________________________________________________________________________________________________________
	Objective
	
Type something such as: Seeking an entry level position as a technician's assistant. Trained in basic automotive principles and applications.


	Education
	What schools have you gone to? What couse of studies are you taking? For example General, Automotive, or Science. Type most recent school at top and then work your way backwards as you go down the list


	Skills
	List skills you have learned, such as Microsoft Word, Power-point, Excel, etc... List the technical skills that you have learned that apply to the job you are applying for such as: Mounting and balancing tires, cooling system repairs, etc


	Work Experience
	
List all of the jobs you have worked at starting with the most recent on top. Include jobs you have done even if you were not paid. For example: house sitting, babysitting, yard work etc... You can include volunteer work as well.


	Certificates
	
List any and all certificates you have received here.


	Awards
	
List any awards you have received here. For example: student of the month, best team player, good attendance, etc...


	Interests
	
List your interests and hobbies here. Especially the ones that are related to the job that you are applying for.


	Professional Goals
	
Where do you want to go with your career? What would you like to evetually become? What steps will you go through to get there?


	References
	
List three people that will say something nice about you here. (Not your mom!) Include their phone numbers. Try to pick professional people.


	
	


